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Site Worksheet
Use this worksheet to record general information about each of your business sites.

This data will be entered in Microsoft CRM:

1.   In Microsoft CRM, click Settings, and then click Sites. 

2.   On the Actions toolbar, click New, and then complete both the General and Address tabs.

	General Tab

	Name
	

	Main Phone
	

	Fax
	

	E-mail
	

	Other Phone
	


	Address Tab

	Street 1
	

	Street 2
	

	Street 3
	

	E-mail
	

	City
	

	State/Province
	

	ZIP/Postal Code
	

	Country/Region
	

	Time Zone
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